
4051 Indian Ripple Rd.
Beavercreek, OH 45440

TEL: 937.427.1912

FAX: 937.427.7396

Position Title: vKids Coordinator, Riverdale Campus

Reports to: Children’s Pastor

Classification: Part-time hourly

When you ask us what we do at Vineyard Church, you won’t just get a job description; you’ll hear a 
story. We are passionate about using our talents for God’s purposes and that’s why we’ve dedicated 
our careers to a ministry, not just a job title. We have the privilege of leading people to become fully 
devoted followers of Christ. As we do, we strive to be risk-taking, irrationally generous, spiritual 
contributors who laugh hard and honor God with integrity. Do you want to join us?

The vKids Coordinator at the Riverdale Campus will collaborate with the vKids Staff to shepherd 
the kids ministry at our Riverdale campus on Sunday mornings. This position endeavors to create a 
spiritual family environment which produces culture changing children and families. 

The Coordinator will aid us in ensuring that we provide a safe environment for our families. Will 
assist in the architecture of a weekend which includes but not limited to ministry partner scheduling, 
curriculum support and creating atmosphere.  The vKids Riverdale Coordinator will also work with 
the Children’s Pastor on communication, events, follow-up, and budgeting.

Together we  will  strive to ensure that all children, families and ministry partners are nurtured and 
equipped so that they will abide in God’s word, acquire His presence and advance His mission. 
 
If you naturally connect with adult leaders and children,  and you’re passionate about leading them to 
Christ, check out what it will take to be part of our family at Vineyard Church. 

We’ll smile if you are:

• Knowledgeable in kids ministries with at least two years of experience.
• Experienced in developing and motivating kids to embrace their identity in Christ.
• You are the kind of person who is sought out by peers.
• Awesome at communicating and relating to others, especially children and their families.

You’ll be happy if you enjoy:

• Building a relational children’s ministry team.
• Recruiting, training, and leading adult volunteers.  We call them Ministry Partners.
• Overseeing weekly worship experiences for children.
• Developing a ministry that is healthy and growing.

We’ll high-five if you:

• Act, think and sometimes smell like 10 year old.
• Know how to jump rope & hula hoop.
• Can name the current top five most popular songs, movies, and television shows.
Make us laugh.

If you’re convinced you’re the right person for the job, send us your resume and convince us. Job 
duties and responsibilities list below.
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Duties & Responsibilities

Overall Responsibility:  Organize and assist with the operation of vKids for Sunday Services.

Key Areas of Responsibility:  
• Collaborate with children’s pastor in providing a safe and nurturing ministry that cultivates rela-

tionships with children, families, ministry partners and vKidz staff.  Process background checks, 
applications & references.

• Assist vKids Team with curriculum development in areas of printing, securing resources, & 
preparing buckets for weekend services.  

• Oversee the needs of the Riverdale vKids department in regards to safety, room cleanliness, 
organization and equipment.

• Administrate recruiting and scheduling of Ministry Partners for Sunday service.
• Create kids and family friendly atmosphere. 
• Weekly train, communicate and be mentored into ministry through the Vineyard Church Chil-

dren’s Pastor and the vKids staff.
• Work with Children’s Pastor in ensuring that ministry partners receive ongoing training, affir-

mation, feedback, evaluation, leadership development, reflection, recognition.
• Work through advancing the mission and vision of the Riverdale Campus with the Site Pastor.
• Assist Children’s Pastor with the spiritual development events for our vKids and  their families.

Qualifications:

• A growing and vibrant relationship with Jesus.
• A healthy marriage & family (if married).
• Ability to be an effective communicator of Scripture
• Self-motivated leader.
• Ability to lead at a high capacity in order to grow with the church.
• Has prior experience in children’s ministry and worship.

Applications Requirements:

To apply for this position, please submit the following:
• Cover letter
• Resume
• Reference information for: All work related supervisors from the past five years, all pastors & 

small group leaders from the past five years, two personal, non-family reference letters 

A final step in the hiring process is for candidates to arrange personal reference calls with former 
supervisors and others we may choose. There are three reasons for this:
• Your Development. Candid insights of managers and others can be used to help you move 

smoothly into your next role and can help you create a powerful individual development plan.
• Verification. Discussions with former managers and others will add credibility to the informa-

tion you have provided throughout the hiring process.
• Ease. It’s difficult for us to get former supervisors and others to talk with us, but top candidates 

can arrange for those personal discussions.


